EXAMPLE how to fill in Expence Form — business expenses

Please make sure that the following information are included in the Expence Form:

Expense Form

Zwrot wydatkow sfuZbowych

MName / Imie | nazwisko pracownika

Jan Kowalzki

Date [ data

30.03.2021

Project / Projekt:

Imtech-200915-Belgium DAF

Expense authonzed by / Osoba wydajgca
zgode na poniesiony wydatek:

Merek lksinski

k|

Description b Receipts yes /[ r'n::'I Eurrem:-,." Amount
Lp. Opis Rachunek tak / nie | Waluta Kwota
1. [|paliwo do auta wypoiyczonego yes EUR 25,00
Test covid yes ELUR 20,00
PLN/EUR/ 1
Criginal currency total / Razem w walucie oryginalnej DKE/MNOK 45,00
Exchange rate / kurs wymiany h
Total to pay out f Suma do Twroty | PLM 45,ﬂ|ﬂ




